
Cleveland Archival Roundtable Constitution 
 

I. Name 
The name of the organization shall be the Cleveland Archival Roundtable (CAR). 

 
II. Purpose of the Organization 

The Cleveland Archival Roundtable was established in 1989 as an independent organization 
of archivists, historians, and other individuals interested in the preservation and use of the 
rich historical resources of Cleveland and that part of northeastern Ohio known as the 
Western Reserve. CAR:  
A. Provides a means for those employed or interested in archival and manuscript 

repositories to work together to promote the appreciation and preservation of their 
mutual resources 

B. Serves to improve standards of professional competence for archival repositories 
C. Pursues productive cooperation with professionals in related disciplines such as 

historians, librarians, records managers, curators, conservators, and digital collection 
managers 

D. Encourages consultations among members in the acquisition of materials and in the 
exchange of information regarding collecting scopes 

E. Encourages members to belong to professional organizations and to adhere to 
professional standards 

 
III. Membership 

Membership is open to individuals supporting the work and purpose of the organization. 
 

IV. Officers and Government 
The officers of the organization shall be a steering committee comprised of a chairperson, 
vice-chairperson, communications chairperson, program chairperson, secretary, and 
treasurer. 

 
V. Meetings 

The organization shall hold a minimum of three meetings each year including educational 
programs, repository tours, social events, and the annual business meeting. The annual 
business meeting will be held in November. Written notice of the place, day, and time of the 
annual business meeting shall be distributed to the membership at least thirty days before 
the date of the meeting. Members present shall constitute a quorum for the transaction of 
business. 

 
VI. Records 

The records of the organization shall be transferred for permanent preservation at 
appropriate intervals to the Western Reserve Historical Society. 

 
 

VII. By-Laws 

Commented [LC1]: There was discussion and agreement 
that the organization should not incorporate 

Commented [LC2]: Discussion about an appropriate, 
permanent repository resulted in the suggestion that this 
point be deleted from the constitution 



The organization is authorized to adopt by-laws as necessary to facilitate the administrative 
functions of the Cleveland Archival Roundtable. Every member shall receive an electronic 
copy of the by-laws upon joining the organization. The by-laws are also posted to the 
organization’s blog. 

 
VIII. Dissolution 

Upon dissolution of the organization, the membership shall, after paying or making 
provisions for the payment of all the liabilities of the organization, dispose of all its assets. 
These assets shall be turned over to the Western Reserve Historical Society  a professional 
organization to be voted on by the membership for the purpose of caring for said records.  
 

IX. Amendments 
Amendments to the Constitution will be distributed in advance to all members, and adopted 
by a majority of members present at a regular meeting in order to pass. 
 
  



 Cleveland Archival Roundtable By-Laws 
 
I. Officers and Steering Committee 

The officers of the organization shall be a steering committee comprised of a 
chairperson, vice-chairperson, communications chairperson, program chairperson, 
secretary, and treasurer.  

A. Terms of office: Steering committee members may serve up to three 
full, consecutive two (2) year terms. A one year waiting period is 
required before seeking re-election. 

B. Election Process: The vice-chairperson will call for nominations and a 
slate of candidates will be offered to the membership for voting in the 
fall of each year. Steering committee members shall be elected by 
simple majority and will take office at the November business meeting. 
Only dues paying members will be considered for election. 

C. If a vacancy occurs on the committee the steering committee will fill the 
term by appointment. 

D. A minimum of two steering committee meetings will be held each year. 
E. A quorum for the transaction of business will consist of a simple 

majority. 
F. A member of the steering committee may be removed from office for 

cause by a two-thirds majority vote of steering committee members. 
 

II. Duties of the Officers 
The chairperson shall plan, direct, and coordinate the affairs of the organization, 
with guidance from the steering committee and membership, and shall preside at all 
business meetings of the organization.  
 
The vice-chairperson shall preside over the elections process and is responsible for 
organizing the slate of candidates for election from the membership. 
 
The communications chairperson is responsible for notifying members of meetings 
and events and is responsible for the management of the organization’s mailing list, 
Facebook page, blog, and other communication channels. 
 
The program chairperson is responsible for planning educational programs, 
repository tours, and social events. 
 
The secretary is responsible for keeping minutes of all meetings and making them 
available to the membership and shall oversee the maintenance of the records of 
the organization. and their transfer to the Western Reserve Historical Society.  
 
The treasurer shall collect membership dues, manage the bank account, write all 
checks, keep the financial records, and make an annual report to the membership. 
The steering committee will exercise oversight of the organization’s funds. 

Commented [LC3]: What two positions should be up for 
election? Persons currently serving on the steering 
committee have offered to remain to serve in the following 
capacities: 
Helen Conger, vice chair 
Leslie Cade, communications chair 



 
 

III. Committees 
Chairpersons shall create committees as needed and shall appoint members upon 
advisement of the membership. 

 
IV. Dues 

Annual dues will be payable within thirty days of the annual meeting. Individual 
membership dues will be $10 per year. 

 
V. Amendments 

Amendments to the by-laws must be proposed at least thirty days before the annual 
meeting and adopted by a majority of the members present. 
 

 
 


